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We won’t waste your time.

Professional Recruiting Services

Please read prior to completing your profile

Thank you for choosing Global Excellence, LLC

Our clients require that we verify all dates of employment, salary history
certifications and/or degrees. In order to provide these verifications,
we need your social security number which will be used for no other
purpose than to verify information you provide us. Employment dates
on your application and resume must include the starting and ending

months along with the years.

Please note that your base salary should not include overtime or
bonuses.

We are providing a confidential search for you and would appreciate the same courtesy. By signing
this agreement, you agree not to disclose the names of our clients or contact a prospective employer
without our permission.

We are happy to provide to candidates our client benefit information on file. However, the
information we provide either orally or in written form cannot be relied upon. Company benefits
change frequently and we are not always aware of the changes. Please review benefits with your

prospective employer at the time of your interview.



EMPLOYMENT PROFILE FORM

GLOBAL EXCELLENCE, LLC
910 17" Street, N.W. Washington, D. C. 20006
Phone: (202)293-.3366

Last name First Middle Are you available for overtime?

Initial yes

Nickname no

Maiden

Full Address : Are you eligible to work inthe U.S  yes no

If yes, is your ability to work limited in any way (i.e.,

time frame?) Please explain:

Are you planning any vacations during the time of your job search?

When can you start a new job?

Home No. Office No.
Cell Phone No.

E-mail address

Languages

Social Security No.

Within the past 7 years, have you ever been
convicted of a crime other than a misdemeanor or
summary offense? If yes, provide detail on
separate sheet.

Professional Memberships

May we contact your present employer?

Outside Interests

May we contact your former employers?

Can you commit to an employer for a minimum of

one year?

Do you have any restrictions on
the hours you can work?

Please explain

Salary Expectations:
Present:
Minimum:

Planning on:

How did you hear about us?

Have you ever been terminated from a position? (yes or no)

If yes, please explain.

Location )
Name of school ) No. Years Attended Degree/Date GPA/Major
City and State
High School
College
Other
Business
School

Please list your five year goals

What are the must haves in your new position




WORK HISTORY

Present/Most Recent Employer

Previous Employer

Previous Employer

Type of business

Type of business

Type of Business

From To From To From To
Address Address Address
City/State City/State City/State

Phone No. (with area code)

Phone No. (with area code)

Phone No. (with area code)

Supervisor’'s name and title

Supervisor's name and title

Supervisor's name and title

Starting Base Salary

Ending Base Salary

Starting Base Salary

Ending Base Salary

Starting Base Salary

Ending Base Salary

Overtime

Bonus

Overtime

Bonus

Overtime

Bonus

# of people supervised

# of people supervised

# of people supervised

Reason for Leaving

Reason for Leaving

Reason for Leaving

List Positions that are of interest to you

List the companies you would like to work for

References:
(List three supervisors)

To eliminate any embarrassing duplication of both our efforts and
to help us better understand your job interests, please list below all

agencies and companies you have contacted in the past 6 months.

Name

Company/Position/ Title:

Company and title

Relationship to Applicant

Work or home phone number

Email Address:

Name

Company and title

Employment agencies:

Relationship to Applicant

Work or home phone number

Email Address:

Name

Company and title

Not interested in the following firms:

Relationship to Applicant

Work or home phone number

Email Address:




List two contemporaries that are familiar with your work

Name Name

Company and title Company and title
Relationship to Applicant Relationship to Applicant
Work or home phone number Work or home phone number
Email Address: Email Address:

By typing or signing my name | verify that all information provided is correct, and authorize
Global Excellence, LLC and its designated representatives to verify all information provided by
contacting former employers/associates, and schools for degree verification. | release Global
Excellence, LLC, colleges and former employers and their employees from any liability that
may result from providing or receiving such information.

Date: Signature:

Our firm’s selection process is not influenced by color, race, age, sex, religion, national origin, disability or handicap
unrelated to job ability, ancestry, sexual orientation, marital status, parental status, source of income, military
discharge status or other protected group status as defined by law. Global Excellence is an equal opportunity

placement agency.



